C3K-TEHOEP

MpunoxxeHue N2 6

K [loroBopy npucoeguHeHUs Ha
OKaszaHme TeHAepHbIx ycnyr oT
01.03.2019 (B pepakumm N2 12 oT «12»
aHBapsa 2022 r.)

noPAOOK
OCYLLECTB/IEHUS1 KOHTPOJISl 32 UCMONIb3OBaHUEM
AOKYMEHTUpoBaHHOU MHPopMaummn u (UNU) LOKYMEHTOB,
co3AaHHbIX (cPOpMUPOBaAHHbIX, NOArOTOBJIEHHbIX UMK
pa3spaboTaHHbIX) UcnonHUuTenem

1. Hactoawimm Mopsanok OCYyLLEeCTBIeHUNS KOHTpONS 3a
MCMOSIb30BAaHMEM [OOKYMEHTMPOBAHHOM KMHOPMALUUKM K1 (MNKN) OOKYMEHTOB,
CO30aHHbIX (CPOPMMPOBAHHDLIX, MOArOTOBMAEHHbIX WAM  pa3paboTaHHbIX)
NcnonHutenem (ganee - Tlopsadok) onpefendet  nocfiefoBaTeIbHOCTb
KOHTPOMbHbIX OencTBuMi  McnonHutena, umx OObEM KW CPOKM, a Takxke
obasatenbctBa WMcrnonHutena u KnueHTa npu NpoBedeHWMUM KOHTPOSbHbIX
OENCTBUI B Lenagx HeOoonyweHusa HenpaBOMEPHOro  MCMofib30BaHUSA
MHPOPMaLMKM  (QOKYMEHTUPOBAHHOM  WMHPOPMaLMK)  U/MNU  OOKYMEHTOB,
npaBoobnagaTenemM KoTopbix aBnaeTca McnonHuTens.

2. McnonHuTens, Kak NpaBoobnagatenb MHdopMaLmMm, MMeeT NpPaBo
He Yalle OBYX pa3 B rof OCYLLEeCTBATb KOHTPOb 3a AeATENbHOCTbIO KnneHTa B
MHOOPMALMOHHBIX CUCTEMAxX (Ha 3MEeKTPOHHbIX MoWaakax), Ha KOTOpbIX
MPOBOOATCA 3aKynKu (Topri) 1y KnmeHta B Takon MHOOPMaLMOHHOM cucTeMe
(Ha 2NeKTPOHHOM Mnnouwagke) KMMeeTCca AOeNCTByloWada akKpeguTauus
(permncrtpaumns). McnonHmTenb BNpaBe OCYLLECTBAATb TAKOW KOHTPO/b B Te4eHne
BCero cCpoka p[gencrema [JoroBopa M B TedeHMe OOHOro roga C MOMEHTa
npekpalleHns oba3aTenbCTB CTOPOH Mo JoroBopy (pactopykeHuto [JoroBopa rno
Nto6bIM OCHOBAHUAM).

3. KOHTpONbHbIE OENCTBMA OCYLLECTBAAITCA KOMWUCCKMEWM, B COCTaB
KOTOpOW BKJ/IOYatoTCa npeactaButenn McnonHutena m KnuedTta. Co3gaHue
KOMUCCUUM N €€ MepCOHalbHblM COCTaB onpenenaeTca Ha OCHOBaHMKM MPKKa3a
McnonHutena. KonnyecTtBeHHbIM COCTaB KOMUCCUMKM He MOXKeT OblTb MeHee 3
(Tpéx) yenoBek.

4. B uenax ¢éopMmMpoBaHMA KOMUCCUK, onpegeneHnsa  natbl U
BPEMEHU MNpoBeOeHMa MpPoBePKM McronHuUTeNb HanpasngeT KraneHTty
yBeLOMJIEHUE O CO3bIBE KOMWUCCUU MO MPOBELEHUIO MPOBEPKMU.

5. YBeooMneHue, npenycMoTpeHHoe MNyHKTOM 4 HacTodaulero
nopsaaKa, OOMKHO Coaep)KaTb:
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- npenioXeHue o) npenocTaBeHnmn nHpopMaLmm o)
KONMMYeCTBEHHOM W MepCcoHallbHOM COCTaBe npencrtaButenen KnueHTa (He
6onee OByx 4YenoBek) C ykaszaHueM daMunmm, MMeHu, oTYeCcTBa, AOJIHKHOCTK,
KOHTAKTHOro HoMepa TenedoHa M agpeca 31eKTPOHHOM MoYThbl B OTHOLLEHUU
Kakgoro Takoro npeacraBuTens;

- npeasioXkeHmne o Bbibope OaThbl M BPpeMeHM NMpoBeaeHMs NpoBepKU
KOMUCCUEN N3 TPEX NPedsIOXKeHHbIX BAPMAHTOB;

- npennoXeHume ob obecrneyeHM BO3IMOXHOCTM PaboTbl KOMUCCUM
NyTéM NpenocTaBNeHns BM3yanbHOro AOCTyMNa K IMYHbIM KabnHeTaM KnmneHTa B
MHOOPMALMOHHBLIX CUCTEMaAX (Ha 3MEeKTPOHHbLIX MfoWankax) B pexume
peanbHOro BpeMeHM.

6. KnneHT o06¢93aH npegocTtaBuUTb  McnonHuTento  OTBET  Ha
yBeooOMMeHMne B TedeHue 14 (4eTblpHaguaTWn) OHEeW CcOo OHS NonydYeHusa
yBegoMneHma. Takom OTBET OO/MKEH coaep»KaTb:

- MHbOPMaLMIO O KONIMYECTBEHHOM W MepCcoHallbHOM COCTaBe
npeactaButenen KnmeHTta (He 6onee OByx 4enoBeK) C ykasaHmeM damMumnmm,
MMEHM, OTYeCTBa, [OO/MHKHOCTU, KOHTAKTHOro HomMepa TenedoHa W afgpeca
SNEKTPOHHOM MOYTbl B OTHOLLEHUM KaXXO0ro Takoro npeacraBuTens;

- yKasaHune Ha gaTy U BpeMs MpoBedeHMa NMPOBEPKM KOMUCCUMEN U3
TPEX NPeanoXXeHHbIX BAPMaHTOB;

- noarBep)geHme o6 obecnedyeHUM  BO3MOXHOCTM  pPabOoThl
KOMUCCUU NMYTEM MpPeaoCcTaBNeHna BMU3yallbHOro AOCTyNa K IMYHbIM KabuHeTaMm
KnneHta B MHODOPMALMOHHbBIX CUCTEMAxX (Ha 3MeKTPOHHbIX Mfollanakax) B
pexMMe peanbHOro BPEMEHM B HaTy WM BpeMa MNpoBeOeHMA MPOBEPKMU
KOMKCCUEN.

YBeOOMNEHME CUUTAETCA [OOCTaBfIEHHbIM M B TOM Cflydae, ec/iM OHO
MOCTYNUMIo KNMeHTy, HO Mo 06CTOATENbCTBAM, 3aBUCHLLIMM OT HEro, He 6bIfio eMy
BPYYEHO NN KAMEHT HE O3HAKOMMIICS C HUM.

6.1. B cny4ae, ecnu KnmeHT He NpenoCcTaBul OTBET TGO NpeaocTaBu
HenoNHbIM OTBET Ha yBeAOMMIeHUEe B CPOK, MpedyCMOTPEHHbIM MyHKTOM 5
HacTodwero [lMopsaka, OH MPWU3HAETCH YKIIOHMBLUMMCSH OT MpegocTaBneHus
McnonHuTento OocTyna K NYHbIM KabuHeTaM KnmeHTa B MHPOPMALMOHHbIX
CUCTEMAX (Ha 2MEKTPOHHbIX MMoWAaAKax) B LEeNaxX KOHTPONd v HeoonyLleHMs
HenpaBOMEPHOro  UCMOMNb30BaHMA  MHbOOPMaUMKM  (OOKYMEHTUPOBAHHOM
MHbopMaLMM) U OOKYMEHTOB, MpaBoobnagaTeneM KOTOpbIX aABMdeTcd
NcnonHutensb. VcmonHuTenb B TedeHue 14 (4eTblpHaguaTh) OHEeM co [OHA
MCTeYeHna Cpoka Ha NpepgocTaBieHne oTBeTa KIMeHTOM HanpaBnaeT KnaneHTty
TpeboBaHUWe Ha ynnaTy Wwrpada, NpeayCcMoTPEHHOro NyHKToM 5.3, [lorosopa.

Mocnepytolulee npeactaBneHme KnmeHTOM OTBETa Ha yBeOOM/EHME He
OCBOOOXOAEeT ero oT BbIiMnaThl WTpada.

6.2. B cnydyae, ecnn KnauveHT OTKasancg oOT NpenocTaBneHus
McnonHuTento OocTyrna K NYHbIM KabuHeTaM KnueHTa B MHPOPMALIMOHHbIX
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CUCTEMAX (Ha 3MEKTPOHHbIX MoWaAKax) B LEeNax KOHTPONa v HeoonyuweHus
HEeMnpPaBOMEPHOro  MCMNOMb30BaHMA  MHOOPMaLUKM  (OOKYMEHTUPOBAHHOM
MHbopMaLMM) U OOKYMEHTOB, MpaBoobnagateneM KOTOpbIX ABAAeTcA
NcnonHutens, VcnonHuTenb B TedeHue 14 (4eTblpHaguaTW) OHEM CO [OHSA
MoslydeHMsa TaKoro oTKa3a HanpaBndeT KnueHTy TpeboBaHMe Ha ynnaTty
wTpada, NpeagycMoTpeHHOro NnyHKToM 5.3. [loroBopa.

MNocnepytowee npencraesneHre KnneHTOM OTBETa Ha yBeOOMIIEHME He
OCBOOOXXOAET ero oT BbiMAaThl WTpada.

7. B TeueHume 2 (OByx) paboumx OHeWM co OHS, Ceaytollero 3a gHEM
nonydeHmsa WcrnonHutenem oteBeTa oT KnueHTa, McnonHutenb HamnpasngeT
yBeLoOMNeHne npencraButenam KnveHTa O pgate U BPeEMEHU npoBefeHUs
MPOBEPKM KOMMUCCUEWN, BblOpaHHOM KNMeHTOM, MoCpenCcTBOM 3M1EeKTPOHHOM
NoYTbl. YBEOOMSIEHME CUYMTAETCHa LOOCTaB/EHHbIM M B TOM Cllydae, €cfii OHO
MOCTYNMMo nMpeacTtaBuTento KnmeHTta, HO Mo 06CToOATEebCTBAM, 3aBUCALLMM OT
Hero, He 6bl10 eMy Bpy4YeHO 1N KnneHT He 03HAKOMMWIICH C HUM.

8. KoMuncecma ocyllectBngeT MpoBEPKY MO MEeCTy HaxoXaeHUs
McnonHutenqa. KnmeHT obecneymBaeT BO3MOXXHOCTb PaboTbl KOMUCCUM MYTEM
NpenocTaBneHmns BM3yanbHOro OOCTyMna K JIMYHbIM KabuHeTaM KnuneHTa B
MHOOPMALMOHHBIX CUCTEMaAX (Ha D3MEKTPOHHbLIX MfoWaaKkax) B pexumme
peanbHOro BpeMeHM B JaTy U BpeMsa NpoBedeHUs MPOBEPKM KOMUCCUEN B
odumce NcnonHuTena.

9. B cnydae, ecnn KnmeHT He obecneydyunsn BO3MOXHOCTb PaboThbl
KOMMUCCUM MyTEM MpeaocTaBneHns BM3yallbHOro AOCTyNa K JIMYHbIM KabuHeTam
KnneHta B WMHPOPMALMOHHBLIX CUCTEMaxX (Ha 2NEKTPOHHbIX MMoWaAKax) B
peXmMMe peanbHOro BpeMeHWM B [HaTy U BpemMsa MpoBedeHUa MpOoBEPKU
KoMuccmenm B odpumce UNcronHutend, KnmeHT Npu3HaéTcs YKIOHUBLUMMCSA OT
npenoctaBneHms McnonHuTento OocTtyna K JMYHbIM KabuHeTaM KnuneHTa B
MHPOPMALMOHHbBIX CMCTEMAX (Ha 3MEeKTPOHHbIX MAoLWaAKax) B LeNnax KOHTPOS
7] HefonyLweHus HernpaBOMEPHOro MCMONb30BaHMA MHDopMaL MM
(DOKYyMeHTUpOoBaHHOW KMHPOPMaLIMKM) UM OOKYMEHTOB, rMpaBoobnagaTenem
KoTopbiXx aBnaetca McnonHutenb. icnonHuTenb B TedeHue 14 (4eTbipHagLuaTh)
aHen KnueHToM HanpaBndeT KnumeHTy TpeboBaHMe Ha ynnaty wTpada,
npenycMoTpeHHoro nyHktoM 53. [lorosopa. llocnenytoulee npencraBneHume
KnmneHToOM Takoro AocTyrna He oCBOOOXOaeT ero oT BbinjaThbl WTpada.

10. B peHb npepoctaBneHua KnimeHToOM KoMUCCUMKM  BU3YyasibHOMoO
AOCTYyMa K K NIMYHbIM KabuHeTaM KnumeHTa B MHPOPMALMOHHbIX CMCTeMax (Ha
SNEKTPOHHbIX MoWaaKax) B pexxmMe peanbHOro BpeMeHW B OaTy U Bpemd
npoBefeHVa MPOBEPKM KomMumccumen B oduce KcnonHutens, Komumccua
OCYLLLEeCTBNAET MPOBEPKY 3a9BOK, MOOAHHbIX Ha 3MEKTPOHHbLIX MfiowanKax, Ha
npeaMeT Hannuma UM OTCyTCTBUA daKTa HENpPaBOMEPHOro WCMOSb30BaHMS
nHdopMaLmm (OOKYMEeHTUpPOBaAHHOM nHPopmMaumn) n OOKYMEHTOB,
npaBoobnagaTenemM KoTopblx aBngaetca MicnonHuTeb.
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1. Pe3ynbTaTbl NpoBepkn odopmnatotca Kommccmen B BMOe aKTa
NPOBEPKK, KOTOPbLIM MOAMUCHLIBAETCA BCeEMU 4dneHamMm Komuccuun. B cnydae
OTKa3a 4Y/1eHa KOMUCCUKM OT MOAMMCAHMA aKTa NMPOBEPKM, Ha YKAa3aHHOM aKTe
[enaeTca COOTBETCTBYIOLAA OTMETKa npeacenatenemM KoMmmccmn.,

14. B cnydyae Hanuuma BO3PaXXEHWMIM K aKTy MPOBEPKUM Yy u4neHa
KOMUCCUIK, OH BrMpaBe yKa3aTb AaHHbIE BO3PaAXXEHUSA B aKTE MPOBEPKU, 3aBEPMB
MX COBCTBEHHOPYYHOM NOAMUCHIO.

15. AKT MPOBEPKM ABNFETCA OCHOBaHMEM O/149 BbliCTaBieHUda KnneHty
TpeboBaHMa 06 ynnaTte wTpada B Crydae, ec/im akToOM MPOBEePKM YCTaHOBIEHO
HenpaBoMepHoe MCMofib30BaHMe MHPopMaLmm (AOKYMeHTUpOoBaHHOM
nHbdopMaLMM) U  OOKYMEHTOB, MpaBoobnagaTeneM KOTOpbIX aBndeTcd
NcrnonHuTens.

6. McnonHutenb HanpaBndeT KnuneHTy TpeboBaHMe 06 ynnaTe
wTtpada B TeyeHWe 14 (4eTblpHaOLATKU) OHEM CO AOHA MOAMMCAHUA aKTa
NpoBePKM KOMUCCUEN.
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